QUY TRINH

PE NGHI PHUC HOI L 6P HQC PHAN PA THONG BAO XOA L OP

l.  QUY TRINH CONG TAC:
1. Co so thuc hién:

Quy trinh nay thrc hign sau khi Teong cong b danh séchdip hoc phan bi xéa do
khongdu dieu kién mo 16p trude khi hoc ky bat dau.

Muc dich, pham vi &p dung:

Nhém sinh vién c6 yéuaa, do bp hoc phin khdng con r trong nhiing hoc ky

tiép theo.

Yéu ciu va cac win ban quy dinh:

C6 gr dong y dia p mdn quin ly hoc phan, giang vién xac nbn (cac
truong hop dic biét do Higu treong quyét dinh).

Lép hoc phin dé nghi phuc hdi c6 9 s6 16n hon 10 va nid hon 25 sinh vién
dadang ky.

Quydinh V& cong tac hc wu dang ap dng.

Giai thich tir ngix, tir viét tit.

SV : Sinh vién
TKB  : Thoi khéa béu
BM : Bo mén

GV : Giang vién
PBT :Phongbao to

2. Noi dung quy trinh:

PDT cdng 16 danh séach x0adp hoc phin sau khi Kt thic caalot dang ky HP.
Pai dién SV lamdon theo niu (Mau 1).

Trinh BM quan ly hoc phan va GV ph trach bp hoc phan.

Phongbao o tiép nhin don va xem xét cac yéua.

Phuc hoi TKB.

Phongbao to théng bao & qua trén e thdng quan 1y va tire tiép cho SV
dai dién.
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Mau 1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

PON PE NGHI PHUC HOI L 6P HQC PHAN

Kintirg
- Pigdao Tao;
- B mén quin ly hoc phan;
- Giang vién ging aay 16p hoc phan.
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Cin Thy, ngdy thang dam 20
Pai dién nhdm sinh vién

Duyét ciia BM quan |y hoc phan Duyét ciia Giang vién p hoc phan



