QUY TRINH
PHOI HOQP XEP THOI KHOA Bl EU HQC KY

QUY TRINH CONG TAC:

Co s6' thurc hién:

Quy trinh nay Bt dau khi két thac thyi gian nhip ké haach hoc tip cia sinh vién.
Muc dich, pham vi ap dung:

- Lap ké hoach giang chy tirng hoc ky.

- Pam o daptirng nhu &u hoc tp cia sinh vién.

- Pam o tinh hyp Iy thoi khda béu caa giang vién.

- Pam ko 6 chic giang chy tot cac e phin va cacdp dic biét.
- Ap dung cho cac & mén qun ly hoc phén.

Y&u ciu va cac vin ban quy dinh:

- Lap ké hoach m 16p dlng Wi nhu cu aia sinh viénda nkp trong KHHT.

- Xép thoi khoa béu hop Iy cho tring giing vién,dam bao cho gang vién cé th
giang chy cho nhéu hé dao to khac nhau.

- Pam bao cho véc giang cay cac bp dic biét thuc hién tt khéng mau than.

- Mai hoc ky chinh c6 15 tin, hoc ky 3 c6 5 tén (tnr cac tan ngh L&, Tét,...).

- Tuy theodiéu kién caadon vi, khuyén khich fan ché xép TKB vao thr bay.

- Khong »p Thoi khda béu vao tét 9 ngay tit bay.

- Quydinh & céng tac hc v dang ap dng.

Giai thich tir ngir, viét tat.

- SV : Sinh vién

- CTDbT : Chrong trinhdao to

- KHHT : Ké& hoach hoc tap

- TKB : Thoi khoa béu

- GV : Giang vién

- PBbT :Phongao to

- BM : B6 mon

Noi dung quy trinh:

PDT cong 1o ké haach plbi hop xép thoi khod béu dén cacdon vi.

- Cécdon vi xay drng CTOT hoc ky ddi véi cac bp c6 K hoach hoc tp wu tién
(Nam thi nhit, cac bp hoc Gido dic quic phong an ninh, Tt tp ar pham,
Kién tap ar pham, Thrc tap thec #,...).

- PDT xép TKB cac bp uu tién.

- Céc Khoa phi hop v6i PPT xép thoi khoa béu hoc ky d6i véi cac hoc phin do
don vi quan ly.

- PDT kiém tra tinh lop ly TKB cua caadon vi.

- PDT c6ng 1 lich giing cho GVdiéu chinh.

- PDT c6ng 1 TKB chinh thirc cho SVding ky hoc phin trén H théng quan 1y.
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